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FIXED ASSET DISPOSAL NOTE

Asset Number________________

Asset Description_________________________________________________________________

Serial Number________________
MAC Address ________________  (IT equipment only)
Purchase Date________________
Cost________________________
Cost Code____________________
Disposal Date_________________
Proceeds________________________________________________________________________
Cost Code____________________
Purchaser_______________________________________________________________________
Reason for Disposal_______________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________
Authorised By____________________________________________________________________
Signature_______________________________________________________________________
Date___________________________________________________________________________
_
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