
New Starter Induction
Welcome to NDS!



University of 
Oxford

Mathematical, 
Physical and Life 
Sciences Division

13 Departments

Medical Sciences 
Division

16 departments 

Social Sciences 
Division

16 Departments

Humanities 
Division

14 Departments

38 Colleges and 
6 Permanent 
Private Halls

We encourage you to complete the University online induction, which is run 
through the Oxford Learning institute and can be found here.

Structure of the University

http://www.ox.ac.uk/
http://www.mpls.ox.ac.uk/
http://www.medsci.ox.ac.uk/
http://www.socsci.ox.ac.uk/
http://www.humanities.ox.ac.uk/
http://www.ox.ac.uk/about/colleges
https://cosy.ox.ac.uk/accessplan/LMSPortal/UI/Page/Courses/book.aspx?courseid=TOLIOINDNS
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Departmental Administrator

(6)17122

Louise King
Communications Officer
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John Gilbert
Research Grants Manager

(6)12270

Peter Moles
IT Support Officer

(6)19006

Lisa Bjork
HR Manager
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Shelley Hammond
HR Officer
(6)12269

Valerie Parke
Finance Officer

(6)12262

Timothy Eden
Finance Officer

(6)12261

Joanna Lysakowska
Research Grants Officer

(6)12271

Eleanor Wilson
Graduate Studies Administrator

(6)12272

Jessica Doondeea
Lab and Facilities Manager

(6)12267

Emily Hotine
Athena Swan Coordinator

(6)12294

Guy Westwood
Senior Finance Manager
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Research Groups in NDS

ÅAsymptomatic Carotid Surgery Trial 2 (ACST-2)
ÅBiobanking
ÅBone Oncology
ÅCardiac Surgery Trials Group
ÅCentre for Evidence in Transplantation
ÅCochrane ENT
ÅHigh Intensity Focused Ultrasound (HIFU)
ÅOxford Abdominal Aortic Aneurysm Study 

(OxAAA)
ÅOxford Academic Paediatric Surgery Unit 

(APSU)
ÅOxford Computational Neuroscience
ÅOxford Consortium for Islet Transplantation 

(OXCIT)
ÅOxford Functional Neurosurgery

ÅOxford Medical CE Marketing Forum (OxMCEF)
ÅOxford Neural Interfacing
ÅOxford Neurovascular and Neuroradiology 

Research Unit (ONNRU)
ÅQuality in Organ Donation (QUOD)
ÅQuality, Reliability, Safety and Teamwork Unit
ÅSurgical Intervention Trials Unit (SITU)
ÅSurgical Oncology
ÅThe COPE Consortium
ÅThe IDEAL Collaboration
ÅThe Oxford Stone Group
ÅThe ProtecT Trial 
ÅTransplantation Research Immunology Group 

(TRIG)

http://www.nds.ox.ac.uk/research


TheAthenaSWANAwardsrecognisesuccessin developingemploymentpracticesto further and
support the careersof women in academia. Within NDS,we feel that we havean established
culture of equalityand are usingthe AthenaSWANprocessto spuron-goingimprovementthat
benefitseveryonein the Department.

TheNuffield Departmentof SurgicalSciencesholdsa departmentalAthenaSWANSilveraward
in recognition of its efforts to introduce organisationaland cultural practicesthat promote
genderequalityandcreatea better workingenvironmentfor both menandwomen.

Toreadmore about the¦ƴƛǾŜǊǎƛǘȅΩǎpolicyon EqualityandDiversity,clickhere.

What is the key to successfor women who work in science?A new website was recently
launched,whichdelvesinto the experiencesof successfulwomenin scienceat the Universityof
Oxford,througha collectionof videonarratives.

Find out more: www.womeninscience.ox.ac.uk ςAn inspirational journey of ǿƻƳŜƴΩǎ
experiencesin science

http://www.ecu.ac.uk/equality-charters/athena-swan/
https://edu.admin.ox.ac.uk/equality-policy
http://www.womeninscience.ox.ac.uk/


Committees and Working Groups

Get involved and have your say by serving on one of the
DepartmentalCommitteesor WorkingGroups!

Members of NDS are expected to 
sign up to a committee or opt-
out of serving. Both can be done 
on the same form here.

https://www.nds.ox.ac.uk/staff-gateway/committees-and-working-groups
https://forms.office.com/Pages/ResponsePage.aspx?id=G96VzPWXk0-0uv5ouFLPkbJVWixak0BGkuIGssUJTOBUNUdKVzJKMkg4Q0hHODBDOFIxUElTMDFSQS4u


Family Friendly Benefits and Flexible Working Arrangements

NDS Promotes the provision of a family friendly working environment:

Å NDS core hours are 10:00 to 15:30

Å Options for flexible working arrangements available 

Å Time off for dependants

Å Family leave - maternity, paternity, shared parental and adoption leave schemes 

Å Keeping in Touch (KIT) Days 

Å Childcare - the University offers a comprehensive range of childcare services at 
affordable prices and works closely with various professional bodies to continue to 
enhance its provision

Å Tax-free Childcare

Å The Work+FamilySpace

Å wŜǘǳǊƴƛƴƎ /ŀǊŜǊΩǎ CǳƴŘ

Å Time off for giving blood

https://sharepoint.nexus.ox.ac.uk/sites/nds/Bamboo%20Alert%20Plus%20Picture%20Library/16.jpg
http://www.nds.ox.ac.uk/about-us/supporting-our-staff
http://www.admin.ox.ac.uk/personnel/during/flexible/
http://www.admin.ox.ac.uk/personnel/during/leave/time/
http://www.admin.ox.ac.uk/personnel/during/family/
http://www.admin.ox.ac.uk/personnel/during/family/maternity/during/
http://www.admin.ox.ac.uk/childcare/
https://childcare.admin.ox.ac.uk/tax-free-childcare
https://hr.admin.ox.ac.uk/my-family-care
https://www.medsci.ox.ac.uk/research/internal/funding-directory/returning-carers-fund
https://www.blood.co.uk/


Pay, Salary Scales and Incremental Progression

Å Salaryor casualpaymentsare madeto individualson the secondto last working
dayof the month.

Å Shouldyour bankdetailschange,pleasenotify the HRTeam.

Å P60statementsare issuedin Mayeachyear.

Å TheUniversitysalarystructureconsistsof:

o SupportGrades(01Sto 05S)
o AcademicandAcademic-relatedGrades(06Sto 39S& A10to ALC6)
o ClinicalAcademicGrades(A62 to E82).

Å Annualincrementsare awardedannuallyuntil you reachthe top of the scalefor
the gradeof your post at the following timesof the year(youneedto havebeen
in post for three full monthsbeforethe incrementduedate to qualify):

o 1st Augustfor SupportStaff
o 1st Octoberfor AcademicandAcademic-relatedStaff
o 1st April for ClinicalStaff.


