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NDS EVENTS COMMITTEE
Minutes | Tuesday 2pm, 14 April 2026
[bookmark: _Hlk205817828]Attendees: Emily Hotine (EH – Co Chair), Maisie Coolman (MC – Co Chair), Sandy Figiel (SF), Ben Alexander (BA), Joanna Lysakowska (JL), Louise King (LK), Anna Dzido (AD), Nicky Iyer (NI), Val Parke (VP), Louise Stile (LS), Philippa Wren (PW)
 
[bookmark: _Hlk205817864]Apologies:

Location: MS Teams online
	Agenda Item 1
	Welcome, apologies & minutes 

	
	Welcome and apologies as above.  BA recording minutes.




	Agenda Item 2
	NDS Spring Social 2026

	
	a. Food ordering

EH: Approximately 56 people registered, with an expected turnout of around 40, accounting for typical drop-off on the day.
The proposed food order includes pizza and fries, with options available for dietary requirements. Attendees with specific dietary needs will be contacted directly to confirm suitable options.
EH confirmed she would handle the food order, alongside coordinating other on-the-day logistics, including the distribution of bingo materials

b. Prize(s) for winner(s)

Prizes for the spring social bingo were discussed and agreed. The group confirmed four £10 vouchers to be used as prizes for bingo winners. There was also discussion about whether leftover vouchers from previous events could be used.
AD volunteered to check with TC to see if there were any unused vouchers available. Responsibility for ordering and confirming prizes sat with the organising group, alongside other event logistics.

c. PA system for bingo

It was agreed that bingo would begin at 6:15 pm, allowing time for attendees to arrive.

EH and AD coordinated on confirming whether the venue’s PA system would be available for use, with AD agreeing to follow up on this point.


The group agreed to purchase a pack of 48 bingo dabbers. (£27)
VP was tasked with handling the order after discussing pricing and options.




	Agenda Item 3
	NDS Summer Social 2026

	
	a. Confirm current booking (date and venue)
The Victoria Arms was agreed as the venue, with the event scheduled to take place on 2 July 2026. Arrival is planned from 4 pm to help accommodate families.

b.  Create poster & Create registration link
BA volunteered to design the event poster, while EH confirmed she would create the registration form, adapting the spring social template.
MC suggested that posters with QR codes should be brought to the NDS Away Day to help promote the event and boost sign‑ups.

c.
EH invited members to opt out of helping with the event if needed. Opt‑outs were recorded from LK, LS, AD, PW and JL due to other commitments or unavailability.
     
MC was tasked with confirming the booking and menu with the venue

It was agreed that lawn games would be organised where possible. 
SF offered to coordinate borrowing lawn games from Trinity College, with NI volunteering to assist with transport. 
Organising punts was discussed but ruled out due to insurance and logistical concerns.





	[bookmark: _Hlk227138452]Agenda Item 4
	NDS Away Day 2026

	
	EH confirmed that the Away Day programme had been updated in the main document and that she would circulate the link to participants.
MC shared her screen during the meeting to walk through session allocations and asked attendees to flag any changes to their details.

It was agreed that printed copies of the programme would be available on the day.

SF confirmed she would be unavailable for the Away Day.

LS and AD volunteered to cover the registration desk.

The group agreed that two people were sufficient for registration desk cover due to space constraints

Update microphone duty allocations and confirm with those involved (MC)

Coordinate chair movement for the staff photograph and brief helpers (MC)

Create height‑order slide for the staff photograph (BA)

Prepare printed height markers and front‑row name labels for the photograph (BA)




	Agenda Item 5
	NDS Winter Social 2026

	
	a. Identify potential venues and dates
Potential venues and timing for the Winter Social were discussed in the context of Freddie’s retirement and associated budget implications.

It was noted that Freddie’s retirement would take place in September, meaning the event would fall in the new budget year.

EH and MC reported that quotes had been obtained from several venues, including the Ashmolean Museum, Natural History Museum, Pitt Rivers Museum, and Blackwell Hall, but these options were generally found to be either too expensive or too small.

The group discussed feedback from previous venues, including Balliol and Gusto, noting a preference for venues that allow for easy mingling. It was agreed that further options should be explored.

In terms of timing, the group agreed that the Winter Social should be a daytime event this year, with flexibility depending on venue availability. Final decisions on venue and date were deferred pending further quotes and investigation

EH agreed to create a spreadsheet to track venue options and quotes

The group was encouraged to suggest additional venues and obtain quotes ahead of the next meeting.





	Agenda Item 6
	AOB

	
	None









	Agenda Item 7
	Date of next meeting

	
	 Date to be confirmed.

 NI will propose date options for a follow‑up Away Day committee meeting

 A separate events committee meeting is to be scheduled using the scheduling assistant.
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