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NDS EVENTS COMMITTEE
Minutes | Tuesday 2pm, 5 August 2025
[bookmark: _Hlk205817828]Attendees: Tarryn Ching (TC - Chair), Philippa Wren (PW), Rebecca Spiers (RS), 
Maisie Coolman (MC), Sandy Figiel (SF), Emily Hotine (EH), Louise Stile (LS), 
Ben Alexander (BA), Val Parke (VP), Joanna Lysakowska (JL), Dan Woodcock (DW), 
 
[bookmark: _Hlk205817864]Apologies: Louise King (LK), Simon Knight (SK)

Location: MS Teams online
	Agenda Item 1
	Welcome and apologies

	
	As above.




	Agenda Item 2
	Minute taking

	
	BA





	[bookmark: _Hlk205817981]Agenda Item 3
	Budget

	
	TC: shared a spreadsheet with the breakdown of costs for each event in the last academic year 2024/25, and we were slightly over budget by £1,600. We did have an expensive winter event but it was a one off so might make up some of the budget in the next year. Balliol ended up being a bit more than expected, due to the VAT being added on top of the quote.  TC to clarify in future. 




	Agenda Item 4
	Events/activities for Michaelmas 2025 (2025-26 budget)

	
	Winter event
Winter Event – Working group (LS, RS, SF, PW, EH)

The group went through what venues they found (table inserted below for reference).

	
	Venue
	Update

	Becca
	Cosy Club
	1. Full venue hire from 12:00 – 15:00 on either Tuesday 18th November or Wednesday 19th November for up to 138 guests.
1. Minimum spend £3000
1. £750 deposit.
1. £48.00 per person (3 course meal, wine with dinner and prosecco on arrival).


	Becca
	Branca
	1. Up to160 guests (100 people in the main room, and 60 people in an adjoining room, which is very close to the main room).
1. Set menu, which is £39pp for 2 courses (starter and main). Dessert can be added for £9pp.
1. This number of people would require exclusive use of the premises. For exclusive use, they minimum spend of £10,000 and a hire fee of £2,500.
1. A deposit of £1,000 would be required to secure the booking. They currently have most dates in November lunchtime. 
1. These figures are based on an evening service. Lunch service likely to be a little cheaper.


	Lou
	Gusto
	1. For 130-160 people it would be full restaurant takeover – exclusive use
1. Good availability for last two weeks of November
1. Christmas menu implements on 14th November – not solely Italian
1. Pre-orders needed – done via a link from the restaurant
1. Restaurant and tables all decorated for Christmas
1. Last year the set menu was £44 p.hd for 3 courses
1. Minimum spend only applies on Fridays & Saturdays
1. Would like to give us a tour and a walkthrough of the event
1. Email coming to confirm this year’s pricing etc.


	Sandy
	Victors
	1. 150 guests
1. They recommend for buffet-style event (but they are more than happy to create a bespoke menu if we have something specific in mind)
1. 12:00 to 2:00pm
1. Available on Tuesday 25th, Wednesday 25th, Thursday 26th
1. private hire over lunch: they require a minimum spend of £9,000 (plus a 12.5% service charge), which includes food, drinks, and exclusive use of the venue.
1. Wave menu attached :
5. 3 waves - £47 per person
5. 4 waves - £52 per person

	Philippa
	The Trout
	1. Can only offer a maximum of 50 people


	Philippa
	Cherwell Boat House
	1. Up to 120 guests (seated) Marquee hire £200 plus minimum spend requirement £1,600 on food and drink (plus discretionary service charge of 10%). Hire from 12.00 – 17.00 BST.
1. Set menu: 2 course £31pp or 3 course £38.75
1. A deposit of £500 would be required to secure booking.
1. Friday 21st November is available.





RS: Enquired at the above for a date late in November.
LS: All other places might be minimum spend in December.
TC: Thursday or Friday would be best.
TC: Suggested Friday 21st November.
LS: Said she would email to ask about date availability.
LS: Lots of people may not work Fridays (event at lunchtime).
RS: Cosy club tricky to deal with and only offered Tuesday or Wednesday.
LS: Victors has a big minimum spend and 12% service charge also only serve canapes, only 2 hours, and standing event so no seating.
RS: Would have exclusive access to restaurant for Gusto.
LS: Gusto £45 per head.
EH: Would come down to price and should be a Friday, Gusto or Branca preferred, Cherwell low capacity.
TC: Rule out Cherwell boathouse, good to have room for 150 just in case.
LS: Gusto agreed and also no service charge but to be vacated by 3pm, also offered microphone in case Freddie would like to make a little speech.
TC: Happy for the group to go ahead and book.
Thursday or Friday??
LS: Gusto has a pre-order link that we will send out to everyone.
TC: Let’s get the ‘save the date’ info out to the department ASAP in the bulletin. Then get the invite and registration link out end of September.

Actions for working group:
· Create MS form for registration – TC has a template from a previous winter events, and will copy and add the group as collaborators.
· Group to look at form and update as necessary.
· LS & RS to confirm with Gusto, we will go ahead with Friday 21st November.
· BA to ask LK to add a ‘save the date’ in the next bulletin.
· Invite and registration link to go out end of September.

Autumn event
Macmillan Coffee Morning – Working group (LK, TC, JL, AD)

TC: Asked the group if we should still go ahead with the coffee morning or do something different for a funding raising event. Last year was really quiet, not many attended. However, the year before 2023 was really good at the Botnar, so it may have been due to the flooding around Oxford.
EH: No real benefit to doing it with NDORMS.
TC: Suggests only with NDS at the JR.  
MC: Looked to see what the availability is like end of September in the NDS seminar room, and we all decided on Wednesday 24th September.
TC: Last time we decided not to do bake off and everyone to rather just bring something and come have some cake and drink.  We thought the games were fun.

Actions for working group:
· TC ask LK to add to date to bulletin ASAP.
· LK to book the NDS seminar room.
· TC get email out to department end of August and reminder early September.
· TC email working group to arrange games and prizes.







	Agenda Item 5
	AOB

	
	World Mental Health Day (10th October)
TC: Asked the group for any suggestions for activities or anything we can do. TC to speak to 
LK to see if we can arrange a yoga and meditation session (In-person and Teams). 
[bookmark: _GoBack]And possibly do a walk and lunch together, walk from JR to Churchill site for lunch.

Actions:
· TC speak to LK about yoga and meditation.
· LK book the NDS seminar room for the morning.
· TC enquire for a space in the ORCRB atrium for a group for lunch.




	Agenda Item 6
	Date of next meeting

	
	 Tuesday 23rd September – TC to send diary invite
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