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SAT Working Group

Minutes | 11:00am, Tuesday 3 December 2019

Present:  Claire Edwards (CE), Emma Morris (EM), John Gilbert (JG), Jo Snoeck (JS), Nicky Iyer (NI), Louise King (LK), Ian Mills (IM), Emily Hotine (EH)

[bookmark: _GoBack]Apologies:  Freddie Hamdy, Paul Johnson, Katherine Corr, James Fitzgerald, Rutger Ploeg, Gemma Horbatowski, Jane Niederer, Miriam O’Hanlon, Regent Lee, Timothy Boland, Aaron Lieblich

Location: NDS Seminar Room, JR

	Agenda Item 1
	Welcome and Apologies

	
	Claire welcomed everyone to the meeting.



	Agenda Item 2
	Minutes of last meeting

	
	The minutes of the last meeting were finalised



	Agenda Item 3
	Updates + timeline of the next year

	
	EH said that the action plan tracker is now on the Y drive and that all Athena SWAN documents will be available on Microsoft Team.
· February 2020 Bi-annual university survey (should have time to include results in submission)
· May/June 2020 drafts of each section
· August 2020 first draft to be completed
· September 2020 submit intention to submit, and request for additional word count
· October 2020 final data for inclusion will be released
· November 2020 deadline for submission

EH said that the advice from other departments is not to start anything big before submission (i.e. revision of our PDR process).

EH also said the Athena SWAN process itself is undergoing a review and the findings may be released before the submission deadline at which point we may have an option to submit under the old or new guidelines.

REF submission is at the same time as Athena SWAN submission and many of the same people will be required for both so they need to be given enough time to prepare for both.

Actions:
· EH to send SAT team the link to Microsoft team
· JS to identify the individuals who will be required for both Athena SWAN and REF submissions
· JS to ask Peter Moles to assist CE and EM with access to the Y drive 





	Agenda Item 4
	Bullying and harassment update

	
	The Bullying & Harassment Working Group wanted a separate survey to the university survey. CS said that Katherine Corr had said no to this, but that we could add more detailed questions (up to 10) to the existing survey.

Actions:
Bullying & Harassment Working Group to meet in the afternoon to discuss various approaches to move this forward.




	Agenda Item 5
	Mentoring scheme update

	
	EH said that we are using RDM’s scheme and handbook as a basis and that she is currently looking at a departments of similar size and make up to partner with. NDCN have declined and EH has approached Women’s & Reproductive Health, but is still waiting for a response.

IM said that Oncology, Psychology and Pharmacology were all renewing in September and they might be open to partnering with us. CE suggested Oncology might still partner with us even though they were further along the process.

Actions:
EH to look into partnering with the other departments renewing in November.



	Agenda Item 6
	RoD panel

	
	CE said that the deadline for the full professorship is in January and that Freddie would need to discuss this with the individuals applying. CE and IM agreed to form a panel for the Associate Professorship exercise to help applicants with their applications.

Actions:
LK to announce in the deadline for Associate Professorships and URLs in the Bulletin and the formation of the panel to assist with applications (likely to be in February 2020 rather than April as this exercise did not happen in 2019)




	Agenda Item 7.
	Additional Questions for the university survey

	
	EH would like to ask a more detailed question on workload. CE would like to include questions that will demonstrate impact. EM suggested asking questions, where we knew there had already been a change.



	Agenda Item 8
	AOB

	
	Actions:
· Everyone’s input on survey questions when we get them
· JS to circulate previous survey highlights




		 3

image2.png
NUFFIELD
DEPARTMENT OF
- ' SURGICAL SCIENCES

Medical Sciences Division





image3.png
Athena
SWAN




image4.emf
Athena
SWAN

Silver Award











image1.png
UNIVERSITY OF

OXFORD




